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Data Flow and PDPA Guideline

Group 1 Contact Person

Group of | Sub-Group | MUIR Data Processing Collected Data Data Data
Data of Data Activity Subject | Controller
Internal - MUIR Networks - Name
Contacts - Faculty/Institute/ - Position MU
Group 1 College - Academic Student
------ - MU Organization Position and MUIR
- Student Assistants - Phone number Staff Officer
Contact - Fax number
Person External - Partner Organization - Email address
Contacts - University Networks | - Organization Partner
- University Rankings Address of MU
Organization - Images
- Outsources

Data collection and data processing

We will collect and process the following information about the contact person with the
International Relations Officer to manage the collaboration communication and promote the
news and events of the University.

When the end of the period to retain your data, we will delete your personal information on all
our email lists on Outlook System and the document files on the computer and cloud. You can
request to cancel the consent at any time by contacting opinter@mahidol.ac.th.

Your personal data, the purpose of processing data and lawful bases for processing data

The data or type of data we The purpose of the procession of that Lawful basis
process data

- Name - To manage the collaboration of the

- Position University

- Academic Position - To communicate with staff or student Legitimate Interests

- Phone number - To promote the news and events of the

- Fax number University

- Email address - To appointment for meeting and inform

- Organization Address the policy for work

- Images

Retentions

We will keep your data for a maximum of 5 years in order to keep records.

Information sources
We will obtain your data directly from you through the communication process.
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Keeping your personal data safe

We will keep your data safe by using the username and password to access your data on the
storage system. We only permit the members of the International Relations Division can access
your data. If we need to keep your sensitive data, we will use the consent form or directly
contact you to request your permission.

Privacy Notice on Email
We will indicate the Email Privacy Notice at the end of the contact person’s letter as follows:

English Language

We will collect your contact information as the contact person throughout our
collaboration or activity period to comply with the PDPA regulations. Please note that
your name, position, academic position, telephone number, fax number, email address,
and the organization address will be collected in our contact list to manage our
collaborations or activities and promote educational activities or events and news of
Mahidol University. You can request to cancel your consent at any time by
contacting: opinter@mahidol.ac.th
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Flow 1: MUIR = Internal Contacts / External Contacts

MUIR Officer and Internal Contacts &
MUIR Executive
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> » Mailing Lists
Communicate External Contacts | Keep these contact

Flow 2: Internal Contacts / External Contacts = MUIR

Internal Contacts & R MUIR Officer and

External Contacts MUIR Executive Keep these contact

Mailing Lists

Communicate




